
 

       

Native Cultures Fund, Program Officer / Senior Program Officer 
JOB DESCRIPTION 

December 2025 
 

This job description outlines the Program Officer Position  
and the Senior Program Officer Position respectively 

Location: Bayside or Crescent City, CA; with routine remote and hybrid work structures 
Department: Program, Community Partnerships 
Reports to: Senior Advisor, Programs, Community Partnerships and Tribal Relations 
Time Commitment: Full time M-F, including occasional weekend and evenings as needed. 
Status: Regular, Exempt    

Level:  Program Officer 
Compensation: $70,304 - $72,750 annually depending on experience, plus health benefits, 

retirement benefits, paid holidays and sick time; $79,000 annually expected on 
or after 1 year of tenure. 

Level:  Senior Program Officer    
Compensation:   $71,000 - $79,200 annually depending on experience, plus health benefits, 

retirement benefits, paid holidays and sick time; $88,000 annually expected on 
or after 1 year of tenure. 

 

About Humboldt Area Foundation + Wild Rivers Community Foundation 
Humboldt Area Foundation + Wild Rivers Community Foundation (HAF+WRCF) serve the residents of 
Humboldt, Del Norte, and Trinity counties in California, and Curry County in Oregon, including the 
unceded lands of many Indigenous peoples and 18 Indigenous Tribal Groups. We acknowledge and 
recognize these Peoples and the federally and non-federally recognized nations that represent them. 
The Northern California and Southern Oregon region is made up of 200,000 residents in over 10,000 
square miles of land and while culturally and environmentally rich, this region continues to be 
economically disadvantaged. Founded in 1972, HAF+WRCF strives to play a unique role, encouraging 
individuals, organizations, and companies to fund important community activities in support of common 
goals.  

In 2020, HAF+WRCF adopted a generational vision of a Thriving, Just, Healthy, and Equitable Region. This 
vision is implemented through four decade-long goals of increasing Racial Equity, Thriving Youth and 
Families, Healthy Ecosystems and Environments, and a Just Economy. Supporting vulnerable 
communities is at the heart and action of HAF+WRCF, and for over two decades HAF+WRCF has 
intentionally focused resources toward historically underserved populations, unheard voices, and those 
who experience the highest rates of disparities.    

 



 

HAF+WRCF implements a holistic toolkit of services to ensure we are supporting community needs. This 
includes services such as philanthropic advisory and charitable giving services, grantmaking, 
scholarships, and local loans and investments. The Foundation also deploys strategic programmatic tools 
such as capacity building and technical assistance, advocacy and policy work, networking and convening, 
leveraging fundings resources and partnerships, and managing programs and initiatives. 
 
About Native Cultures Fund 
Native Cultures Fund (NCF) is a 25-year collaboration between Native cultural leaders in Northern 
California and philanthropy to support the cultural revitalization, reclamation, and healing of Indigenous 
California lifeways, teachings, traditional arts, and intergenerational transmission of knowledge. The 
program looks to cultural leaders to help provide guidance and leadership in developing ongoing 
strategies and priorities for the fund and in partnership with staff who are employing a decolonization 
lens. NCF is an affiliate program of the HAF+WRCF and benefits from additional philanthropic support 
and partnerships from foundations and individual donors who wish to promote Native leadership and 
culture.  

NCF offers cultural grant programs, scholarships for California Native students active in cultural 
revitalization and Indigenous language revitalization, services to Native-led organizations and 
communities through one-on-one consulting, grant-writing assistance, and networking opportunities 
within philanthropy, advocacy around Indigenous issues, and gatherings to support the cultural 
momentum of California Native leaders to challenge the problems that face their communities.  

NCF’s approach to philanthropy is grounded in multi-generational relationships and our work includes a 
commitment to Native-led distribution of resources, centering cultural leadership, and a definition of 
culture that encompasses all of the lifeways and systems of knowledge that Native people are protecting 
and developing in the aftermath of genocide.  

The team of NCF, HAF+WRCF leadership, and community cultural advisors identified collective 
leadership as a powerful, indigenized staffing model for NCF. NCF’s Program Officer(s) works together 
with the Programs, Community Partnerships, and Tribal Relations staff to implement the vision within 
the best practices of philanthropy.  

NCF is an affiliate program in the Programs, Community Partnerships team reporting to the Senior 
Advisor, Programs, Community Partnerships, and Tribal Relations at HAF+WRCF and actively 
collaborates across the organization with teams from finance, advancement, grantmaking, and other 
functions.  

Job Description Summary   
The Native Cultures Fund (NCF) is focused on cultural revitalization with a connection to the lands 
commonly referred to as California spanning from the Tolowa Dee-ni’ in the north, to the Chumash in 
the south, and east to the Paiute and Washo along the Nevada border. Program Officers with NCF are 
expected to be visioning partners between communities across California and philanthropy to create 
programs and connections that foster the growth and thriving of California’s Indigenous cultures. 
Program Officers with NCF also advance HAF+WRCF’s goals around racial equity, thriving youth and 
families, and environmental justice, by specifically guiding the growth of NCF programs in continued 
collaboration with Native cultural leaders.   

This role is in service to cultural revitalization of the cultural communities across the service region of 
NCF. The NCF team incorporates HAF+WRCF organizational resources — from grant making, to 
scholarships, to community engagement and technical assistance — to ensure the greatest impact and 
support the reclamation and healing of California’s first peoples and HAF+WRCF goals.  



 

The foundation provides a toolkit of resources which include: Grant Funding, Loans, Scholarships, and 
Leveraging outside funds, Donor Engagement, Programs, Convening & Networking, Capacity Building, 
Leadership Training, Advocacy, Research, Policy and Systems Transformation and Public/Private 
partnerships.  

Program Officers are responsible for 5 main areas,  
1. Grantmaking and resource deployment 
2. Development and ongoing management of Initiatives, programs, and projects 
3. Community Engagement 
4. Collaboration and communication 
5. Evaluation and Learning 

Under these 5 main functions Program Officers will utilize their consultation and listening skills to 
surface community needs, provide analysis and bring back those needs and opportunities to the 
foundation in order to deploy resources across our service region(s).   

The ideal candidate will carry out job duties with an emphasis on adaptability, responsiveness and 
critical thinking, cultural humility, respect for sensitive information and confidentiality, and have an 
ability to work collaboratively with community partners and staff teams. 

Essential functions & Job Duties 
Grantmaking & Resource Deployment 

 Administering and developing grants and scholarships. 
 Maintain and develop grants and scholarship programs that support cultural revitalization 

across Native California communities in partnership with the NCF team, and ensure they are 
executed with transparency, efficiency and according to the funders and donors’ intent. 

 Provide technical assistance to current and potential grantees and ensure grantee follow-up and 
success in implementation of funds. 

 Provide communication and reporting on current programs, grantees and collaboratives to the 
Programs, Community Partnerships and Tribal Relations leadership.  

 Work in collaboration with other program officers and Grantmaking and Scholarships Team to 
implement effective grantmaking and scholarships. 

Development and ongoing management of Initiatives, Programs and Projects 
 Seek opportunities, and build relationships, networks, and partnerships to further the goals of 

NCF. 
 Co-create NCF program vision and set priorities with the Tribal Relations staff. 
 Work with special advisors when appropriate. 
 Responsible for implementation of grant funded work, including due diligence, monitoring, and 

tracking, evaluation, and support with data analysis and reporting. 

Senior Program Officer level candidates must also: 
 Develop convenings to address cultural responses to pressing issues and support the wellbeing of 

culture bearers.   
 Co-design and develop statewide cultural revival, community wellbeing, and advocacy programs 

to further the goals of NCF via convenings, capacity building, storytelling, and education. 

Community Engagement & Facilitation 
 Facilitating the continued growth of Indigenous cultural revitalization efforts across diverse 

Native communities. 



 

 Cultivating partnerships with Native-led organizations and individuals dedicated to cultural 
revitalization. 

 Conducting community outreach and listening. 
 Clearly articulate NCFs goals in outreach and collaborate on the development of 

communications, including information about grant and scholarship availability, media and 
outreach materials including distribution on social media, and websites. 

Senior Program Officer level candidates must also: 
 Represent NCF and HAF+WRCF in local, regional, statewide and national partnerships 

appropriate to fulfill the goals of the program.  
 Communicating the work and opportunities within NCF’s service region to philanthropy and 

donors with the Advancement and Philanthropic Innovation Team.  

Internal Collaboration and Supervision 
 Creating a strong relationship with the Tribal Relations staff, Tribal Huddle, NCF team, Program 

Officers, and HAF+WRCF staff to create a decolonized approach to leadership and decision 
making. 

 Support the preparation of reports and analysis for program review and planning. 
 Assist with managing NCF funds, budgets, contracts (e.g. advisors, designers, evaluators).  
 Present to HAF+WRCF staff as required regarding operations, successes and challenges. 
 Attend and contribute to HAF+WRCF activities and meetings such all-staff, leadership team and 

team meetings, staff training and professional development, learning and evaluation, 
communications, and other organizational-wide activities. 

 Participate actively and contribute to HAF+WRCF’s related Strategy, Programs and Community 
Solutions team advising about the intersection of Native cultural investments and racial equity, 
healthy ecosystems, and thriving families, providing updates on opportunities for co-investing in 
efforts, and collaborating with funders, for example.   

 Encourage and support alignment between the NCF Program and other Foundation programs 
and functions. 

Senior Program Officer level candidates must also: 
 Oversee the preparation of reports and analysis for program review and planning. 
 Oversight of NCF funds, budgets, contracts (e.g. advisors, designers, evaluators), and support 

staff.  
 Coach and mentor NCF Program Manager with an eye toward their professional development 

and opportunities for growth.  
 Present to HAF+WRCF Board of Directors as required regarding operations, successes and 

challenges. 
 Participate actively with the Advancement and Philanthropic Innovation team’s activities, 

advising about the intersection of Native cultural investments in HAF+WRCF’s goals and 
objectives. 

  



 

Evaluation and Learning 
 Develop the preparation of reports and analysis for program review and planning. 
 Develop background research and analysis on key trends and developments, prepare briefing 

and advance materials to support NCF activities and engagements, both internally and 
externally. Projects and assignments will vary, and the capacity to be proactive, diligent, and 
thorough will be essential. 

 Collaborate across teams to brainstorm and share learnings, and help develop, implement, and 
support an evaluation framework to understand and share the impact of the NCF program and 
alignment with HAF+WRCF’s goal areas. 

 Share resources and learnings organization-wide from philanthropic and community partner 
events, newsletters, and social media. 

Senior Program Officer level candidates must also: 
 Monitoring and evaluating program efficacy and impact and adapting strategies accordingly. 
 Lead the preparation of reports and analysis for program review and planning. 
 Research and present on the current trends and issues in Native philanthropy, Native arts and 

culture, and related topics. 
 Lead background research and analysis on key trends and developments, prepare briefing and 

advance materials to support NCF activities and engagements, both internally and externally. 
Projects and assignments will vary, and the capacity to be proactive, diligent, and thorough will 
be essential. 

Other 
 Other duties as assigned. 

Knowledge, Abilities, and Skills 
o Knowledge and lived experience in advancing Native cultural revitalization efforts in California.  
o Ability to build relationships with Native cultural leaders, organizations, and potential donors. 
o Ability to dream big and inspire radical imagination in others. 
o Handles interactions with creativity, kindness, and diplomacy. 
o Ability to communicate effectively with a diverse population, establish and maintain working 

relationships with individuals from diverse backgrounds, and demonstrate respect for cross-
cultural and intertribal perspectives and experiences. 

o Knowledge of grantmaking procedures or nonprofit best practices. 
o Excellent organizational and project management skills  
o Ability to take initiative as well as to collaborate in problem-solving. 
o Efficiently manage new or unplanned activities with agility and flexibility as they arise. 
o Maintains confidentiality, protects sensitive information, and practices diplomacy in a variety of 

situations in accordance with organizational standards and Indigenous protocols. 
o Ability to work independently as well as an effective part of a team; takes initiative, forwards 

ideas, and implements work, asks questions, when necessary, identifies issues, proposes 
solutions and next steps, and collaborates in problem-solving.  

o Experience as an effective convener and facilitator of people of all backgrounds and beliefs, with 
a specialty in facilitating in Indigenous communities. 

o Demonstrates the willingness to collaborate in team building and community building 
conversations. 

o Strong written and verbal communication skills including social media savvy, public speaking 
experience, and business correspondence etiquette. 



 

o Works independently, with a sense of urgency when needed, with self-direction and with 
owning appropriate leadership responsibilities in the organization.  

o Ability to be flexible and able to adapt to short and long-term shifts in job duties as the work of 
the organization changes as it continuously seeks to have greater impact.  

o Proficiency in executing intermediate functions with Microsoft Office Suite (Word, Excel, 
Outlook, Teams, etc.). 

o Ability to travel across NCF’s service region. 
o Has access to stable, alternative transportation or the ability to be covered under HAF’s auto 

insurance in order to work on site and attend meetings and events across HAF+WRCF’s service 
region. 

Minimum Qualifications 
 An understanding of and an ability to communicate about cultural revitalization and revival, 

community resiliency, Indigenous excellence and inequities on a community or at a structural 
level. 

 Three years (PO) of progressively responsible experience working in advancing cultural 
revitalization and nonprofit, executive, academic, or policy leadership efforts in Native 
communities which have provided the individual with the knowledge, abilities, and skills listed 
above. 

Senior Program Officer level candidates additionally: 
 More than 5 years’ experience in a related field including education, media, cultural 

revitalization, or social service. 
 Experience working in philanthropy. 
 Experience working with advisory councils. 
 Experience creating new programs through community listening and engagement. 
 Experience in leadership and mentorship of staff. 

Preferred Qualifications 
 Experience in co-leadership and co-management with demonstrated commitment to 

collaborative decision making, teamwork, and intra-team cooperation. 
 More than 5 years’ experience in a related field including education, media, cultural 

revitalization, or social service 
 Experience working in philanthropy. 
 Experience creating new programs through community listening and engagement. 
 Applicable bilingual proficiency in California Indigenous languages+ 

Senior Program Officer level candidates additionally: 
 Proven ability to effectively manage a program including related budgets and grants and 

financial reporting and analysis. 
 
 



 

Humboldt Area Foundation + Wild River Community Foundation (HAF+WRCF) is an equal opportunity employer and make 
employment decisions on the basis of merit and without regard to race, religions creed, color, age, sex, sexual 
orientation, gender identity, genetic information, national origin, religion, marital status, medical condition, disability, 
military service, pregnancy, childbirth and related medical conditions, or any other classification protected by federal, 
state, or local laws or ordinances.  

Humboldt Area Foundation + Wild River Community Foundation and our affiliates are committed to diversity throughout 
our programs, environment, and workforce. It is our mission to “promote and encourage generosity, leadership, and 
inclusion to strengthen our communities” and our belief that taking active and intentional steps to ensure equal 
employment opportunity and creating a working environment that is welcoming to all, will foster diversity and promote 
excellence in our work. To effectively serve a growing diverse population, we endeavor to hire and retain staff who are 
sensitive to and knowledgeable of the needs of the continually changing communities we serve.   

_____________________________                                                 _________________________________  
Employee’s Signature                                                                          Supervisor’s Signature 

Date: ________________________                                                 Date: ____________________________ 


